
Books; 

When using ihe Card Catalog to locate books dealing with 

^®^^®tarial skills or the secretarial field, look completely 

through the catalog cards which have titles or subjects beginning 
with the following words: 


secretary 
secretary's 

office . . . (filing, layout, management, 

practice, etc.) 

business 

business education 

receptionist 


To locate standard office 
such as secretarial handbooks, 
subject headings: 


reference works for secretaries, 
look in the Card Catalog under thes 


Examples: 


Secretaries—Handbooks, Manuals, Etc. 
Office practice—Handbooks, Manuals, Etc. 


Doris, Lillian, and Besse May Miller. Q^plete Secretary's 

Handbook . Englewood Cliffs, N.J. : Prentice-Hall, 1^0 
Call no. Ref. HF 5547.5 .D6 1970. 

Taintor, Sarah Augusta, and Kate M. Monro. The Secretary's 

Handbook . New York: Macmillan Publishing Co., 1969. 

Call no. Ref. HF 5547 .T25 1969. 

Hutchinson, Lois Irene. Standard Handbook for Secretaries. 

New York: McGraw-Hill, 1969. “ 

Call no. Ref. HF 5547 .H77 1969. 

Elfenbein, Julien. Handbook of B usiness Form Letters and Forms. 

New York: Simon and Schuster, 1972. ~ “* 

Call no. Ref. HF 5371 .E43. 
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■ To locate secretarial handbooks or manuals for specialized 
branches of the field, two approaches should be considered, i.e. 
two subject headings should be checked. For example, when looking 
for handbooks for Medical Secretaries, a person should check the 
subject heading "Medical Secretaries" and also the subject heading 
"Secretaries, Medical". Strangely enough, some books will be 
located under one heading but not the other. 

Examples: 

The following book was listed in the Card Catalog under 
the subject heading "Secretaries, Medical" but not under the 
s\abject heading "Medical Secretaries". 

Bredow, Miriam. Handbook for the Medical Secretary . New York: 

McGraw-Hill, 1959. 

Call no. R 728.8 .B7 1959. 

The following book was listed in the Card Catalog under 
the subject heading "Legal Secretaries" but not under the 
subject heading "Secretaries, Legal". 

Withgott, Coleen K. Webster's Legal Secretaries Handbook . 

Springfield, Mass.: G. & C. Merriam Co., 1981. 

Call no. Ref. KF 319 .W42. 

Other libraries, such as the Libraries of the University of 
Alabama, the Tuscaloosa Public Library, or Stillman College Library 
may have additional catalog card entries under the following 
related subjects: 

Church secretaries 
Congressional secretaries 
Corporation secretaries 
Engineering secretaries 
Legal secretaries 
Medical secretaries 
Office management 
Private secretaries 
Receptionists 
School secretaries 
Science secretaries 
Social secretaries 
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Audio-visual materials; 

* 

When using the Card Catalog to locate audio-visuals dealing 
with secretarial skills or the secretarial field of work, look 

plastic—covered, blue-banded audio-visual catalog cards which 
have titles or subjects beginning with the following words: 


secretary 
office . . . 
receptionist 
business letters 

Audio-visual materials are entered into the Card Catalog 
mainly by title, and sometimes there is little or no subject 
access, especially if the title suggests the subject. Audio¬ 
visual cards will tell a person if the item is a part of a series 
and the titles of other programs in the series, if any. Audio¬ 
visual cards will generally tell (a) title of the program (b) 
type of media (c) accession number (d) running time (e) whether 
the program is in color or black & white (f) date of publication 
(g) at times, the number of frames in a filmstrip or slide program. 

Examples: 

Educational Enrichment Materials, The Secretary in a Changing 

Business World . No. 410090, 1972. 

Call no. FSS 437 Pts. 1-4. 

Educational Enrichment Materials. Office Jobs: Skills and 

Opportunities . 1980. 

-Call no. FSS 435 Pts. 1-4. 


Educational Enrichment Materials. Office fundamentals: Practi 

and Procedure . 1980. 

Call no. FSS 436 Pts. 1-4. 


Center for Humanities. Career English; Communicating on the Job. 

No. 327. 1978. -^- 

Call no. SS 31 Pts. 1-2. 

(Note: This item was located under the subject heading 

"Business Letters".) 
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Periodicals: 

* 

■ The standard periodical titles in the field of secretarial 
science are as follows; 

Better Letters 
Business Forms Reporter 
Canadian Secretary 
Chartered Secretary 

•p 

Company Secretary's Review 
Educational Secretary 
From Nine to Five 
Modern Office Procedures 
The Office 

Office Guide for Wor]:ing Women 

Office Products 

Office Supervisor's Bulletin 

National Shorthand Reporter 

P. S. for Private Secretaries 

Personal Report for the Professional 

Secretary 

Speedtype 

Speedwriter 

The Secretary 

Today's Secretary (Ceased pub. May 1982.) 
Word Processing Report 

Additional Titles; 


NOTE: None of these titles will be found at the Main Library of 

the University of Alabama nor at the Tuscaloosa Public Library. 
The Shelton State Library has back issues of Today's Secretary 
from October 1978 through May 1982. 
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Articles: 


The best way to locate magazine 



^ iT- Tj rr - . ^--relating to 

secretarial science is to use a magazine index 

Magazine indexes, located on the Index 

nothing more than books containing lists of magazine 
^rticles that have appeared in a given number of magazines 

given year. The main body of the index consists of 
subject and author entries (with article titles listed under 
em) arranged in one alphabet. Check appropriate subject 

sSwAL^Ic^ENCeI “dEx!*'" literature and 


In the READER 


GbIDE look for these subject headings: 


Secretaries 
Office decoration 
Office equipment 
Office furniture 
Office layout 
Office management 
Offices 


In the SOCIAL 


headings: 


Business 
SCIENCES 


INDEX look for these subject 

Office practice 
Electronic office machines 

Office equipment and supplies 
Word processors 

Office layout 
Office management 
Business 

(the located In an index, check the CARDEX 

holdings in current and past issues, and for a list of tL 

issues that are available on microfilm. 



Examples: 

A pink-collar worker's blues. 
0 4 *82. 


K. Kenyon, por Newsweek 100:15 



26-7 N '81. 


servitude. J Podell and P. E. Potter. 


il Wash Mon 13 


IJf/^^eJ^oss (disagreements among staff at a university) 
D. Milofsky. il Redbook 159:90+ 0 '82. universityj 


it will change the way you work 

Kornbluh. il Futurist 16:37-42 Je '82. 


M 
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• When researching articles in the field of secretarial 
science, a person should not overlook the useful articles 
that appear in newspapers, especially national newspapers 
such as THE NEW YORK TIMES. Again, there are special indexes, 

THE NEW YORK TIMES INDEX, to aid a person in locating specific 
articles. These yearly bound volumes and softcover monthly 
and quarterly volumes are located on the Index Tables. Entries 
in the index are arranged under appropriate subject headings 
When using the NEW YORK TIMES INDEX, look for these subject 
headings: 

Secretaries, Stenographers and Typists. 
Letters 

Office equipment 
Copying machines 
Data processing 
Typewi'iters 
Word processors 
Offices 

Index entries for newspaper articles are very different 
from those of magazine articles. The title of the article 
will not be given, but a one or two short sentence summary of 
the contents of the article will be given instead. Also, 
under a given subject heading, the article suimaries will likely 
be listed chronologically by date. 

Newspaper index entries usually (but not always) give the 
following information: (a) Brief summary of the article (b)symbol 
for the length of the article, i.e. (L) indicates a long article 
of over 2 columns; (M) indicates a medium sized item of up to 2 
columns; (S) indicates a short item of half a column or less. 

(c) date (d) section of the newspaper (e) page (f) column on the 
page. 

Examples; 

Westchester County (NY) Chamber of Commerce study indicates 
salaries and wages continued to rise in '81 and secretarial 
positions remained major job category (M), Ap 18,XXII,6:6. 

300 secretaries and typists who work in NYC area compete in 
regional type-off for World's Fastest Typist Contest; Brenda 
Cooper is winner (M), Ap 22,111,3:1. 

IBM is granted patent for devising method of using computers 
to retrieve Its and documents from office correspondence files 
(S) , N 13,38:1. 
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Latest Ava 


Information 


The Fi 


In you desire to know the titles 


of the newest BOOKS 
or related 


topics, 


you will 
The 


dealing with secretarial science 

need to use several specialized information sources 
following sources indicate what books have been published 
recently. The fact that a book has been published does not 
necessarily mean it will be found in the 


College Library. 


Shelton State Community 



The BOOK REVIEW DIGEST provides excerpts of and citations 

to reviews of current fiction and non-fiction in the English 

language. Selected periodicals in the humanities, social 

, and general science from the United States, Canada, 

and Great Britain are included. Some types of books are excluded; 

government publications, textbooks, technical books in the sciences 

and law; however, books on science for the general reader 
included. 

The BOOK REVIEW DIGEST is published monthly except February 
and July, with a bound cumulation each year. In the Shelton 

Library, the work is located unde^ the call no. Ref ? 

.C96. All reviews in this work are arranged alphabetically under 

the author s last name. Refer to the Subject and Title Index in 
the back of the volume to help you locate specific 




1219 



Also, the SUBJECT GUIDE TO BOOKS IN PRINT'{Latest edition) 
should be examined. This work is a guide to currently available 
books (including Hardbounds, Paperbacks, Trade Books, Textbooks 
Adult Books, Juveniles), new and old, which have been grouped 
under 62,200 subject categories with full ordering information 

used extensively by library personnel, is located in 
^ ^ office and may be used at any time by faculty and 

students. The mid-year BOOKS IN PRINT; SUPPLEMENT volume should 
also be examined. This work contains an index where book titles 
are listed by subject. NOTE; This work DOES NOT review books. 

A readily available index to reviews of new books will be 
found in the back of the READER'S GUIDE TO PERIODICAL LITERATURE 
HUMANITIES INDEX, and the SOCIAL SCIENCES INDEX. The indices to' 
book reviews in these volumes are NOT subject indices; all items 
are arranged under the author's last name. A person would need 
to know an author's name in order to use these indices. 

Further reviews of new books will be found listed in 

THE NEW YOPJC TIMES INDEX under the subject heading "Book Reviews" 

Again, all books are listed under the author's last name an^r 

person will need to know the author's name in order to locate a 
specific title in the list. 
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Secretarial Associations: 


AMERICAN SOCIETY OF CORPORATE SECRETARIES(ASCS) 

One Rockefeller Plaza Phono: (212) TK-2620 

Mew York NY 10020 George N. Biggs, III. Pres. 

fcttiti: 1946. Mwktrt: 2400. Stiff: 9. B*«l***l ’3. Corporate 

secretaries, assistant secretaries, officers and executives of corporations 
and others interested in corporate practices and procedures. Conducts 
surveys and research. Sponsors educationaf programs lor memters. Also 
maintains a central information and reference service. Ceaslltm: Corporate 
Practices- Education; Securities Industry; Security Law. Prtllcilleei: (1) The 
Corporate Secretary. 10/year; (2) List of Brokers, annual; (3) Nominw List, 
annual- (4) Yeartwck CoivhIIii/ lliilli|.- annual - always June. 1979 White 
Sulphur Springs. WV; 1980 (undecided); 1981 White Sulphur Springs, WV; 

1982 Sun Valley. ID, 


ARCHITECTURAL SECRETARIES ASSOCIATION (BuiiUi) (ASA) 

1 /35 New York Ave.. N W. Phone: (202) 785-7285 

Washington. DC20006 Terry L. Peck, Correspondent 

Founded: 1961. Kiebirs: 550. LeulGrti^s: 25. Persons employed in secretarial 
Of other non-technical positions by licensed architects or other design 
professionals such as engineers, planners, landscape architects, interior 
designers, etc Purposes are: to organize and unite architectural secretaries 
in order to advance and promote the educational and professional standards 
Of ifchftecturai serft.'tjfies and other non-technical architectural employees; 
to provide programs at the national level; to advance the knowledge and 
capabtiittes of the membership and to contrifeute to the improvement of 
.lOntifiislf ahve methods and materials used in architectural oftlces; to provide 
a channel of communication; to maintain liaison with other professional 
orgaffizations. Bestows awards; local chapters sponsor schoiarshtp 
programs and placement service activUies. PMcetlese: Architectural 
Secretary {journal), quarterly; also publishes Architectural Secretaries 
Handbook Ceeviatioe/ Mteliiy: annual - always May or June. 1979 Kansas 
City. MO: 1980 Cincinnati. OH; 1981 New Orleans, LA; 1982 New York City. 


NATIONAL ASSOCIATION OF EXECUTIVE SECRETARIES (BesiBess) (NAES) 
9401 Lee Highway. Suite 210 Phone: (703) 273^2988 

Fsirfax, VA 22031 John H. Swain. Pres. 

Fcuodid: 1975. fcSimbert; 6000. Stiff; 5. Professional secretaries united to bring 
added stature to tlieir profession and to create for members the special kinds 
cf benefits that are normally limited to merTibers of specializeij professional 
and fraternal groups. Conducts workshops and seminars Publicitions: Exec- 
u-tary. monthly. C&ajfifltiM/ Miitlsg: annual • always early fall. 1979 
Houston, TX; 1980 Mobile, AL. 


ASSOCIATION (International) (Biisims) (NSA) 

2440 Pershing Rd. /' / 

Down Center Suite G-10 Phone: (816)474-5755 

.Kansas City MO M108 Lois J. Wilkinson. Exec.Sec. 

FseelW: 1942. Miabers: 38,000. Stiff; 25. Ltuf Greipt; 800. Professional 
organization of secretaries. Grants certificate as CPS (Certified Professional 
^cretary) for successful completion of examinations in behavioral science in 
business; business law; economics and management; accouiitino- 
communications and decision making; and office procedures and 
administration. Annually selects International Secretary of the Year. Has 
established the NSA Research and Educational Foundation 'Yor the 
development of research and educational projects of benefit to secretaries 
managernent and ^ucafors." Has also established National Secretaries 
Association Home Trust Fund for purposes “of acquiring and maintaining a 
home for needy and elderly secretaries” in Albuquerque, NM Soonsors 
^cietaries Week. D^irtrats: Future Secretaries Association; Institute for 
Cerufying Secretaries (which administers examination for CPS CerlificafeV 
interrialionaL PiUieiliui: The Secretary. 10/year; also publishes Secretaries 

case-bound book), Uierfcid: ( 195 O) Secretaries 
Inte. national Csiviiitln/annual - always July. 1979 Hollywood Fl- 

1980 New York City; 1981 New Orleans, LA; 1982 Indianapolis. IN. 
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NATIONAL ASSOCIATION OF LEGAL SECRETARIES (MAI S) 

3005 E Skelly Or.. Suite 120 Rhone (918)749-6423 

Tulsa, OK 74105 Manioc Dover, f. »(.c Admin. 

FtMiM; 1929. MMibert: 23,000. Stiti Sroapi; 45 l 9 c»! Croaor- 750 Legal 
wretaries and others employed in work of 3 legal nature in law offices, 
banks, courts SfKinsors legal secfetarial fraining courses anJ awarbs those 
passing an examination the rating of Professional legal Secretary (PLS) 
CMslttMi: Day-in-Court; Legal Secretary of the' Year; Legislative; 
^hoiarship; Slate Handbook Assistant. Pvkticatififis; Docket, bimonthly 
Finswd|: {t940) California Federation of Legal Secretaries; (1950) Legal 
Secretaries, Inc. (of California). CMvutldi/ MHlica. annual * always July 
1979 Las Vegas, NV; 1980 New York City. ^ 


NATIONAL ASSOCIATION OF EDUCATIONAL SECRETARIES {k&i&imumn) 
(NAES) 

1801 N. Moore St. Phone: (703) 526*4400 

Arlington, VA 22209 Suzanne DeMont, Exec.Sec. 

FsvBfii^: 1934. 6000. SUft; 2. Aftilialed Groups: 320 Secretaries, 

stenographers, administrative assistants, bookkeepers, receptionists and 
other office workers employed by schools, colleges and universities, 
educational associations and county and state departments of education. 
Conducts professional standards program to measure the services of office 
personnel in education and awards certificates for achievements on five 

levels of education, experience and professional activity Sponsors annual 
Educational Institute and summer institutes at colleges and universities 
Cimittm; inservice; Professional Responsibility; Professional Standards; 
Public Relations. PilHcalleai: (1) Beam, quarterly: (2) Crossroads, quarterly; 
(3) National Educational Secretary, quarterly; ai.so publishes textbooks. 
F«ns^: (1952) National Association of School Secretaries. Member of; 
Alliance of Associations for the Advancement of Education. Affliitlitf will: 
National Association for Public Continuing and Adult Education. Coivutiw/ 
klHliai: annual. Also holPi spring and fail conferences - 1979 Apr. 26-28, 
Phoenix, AZ and July 9-14, Denver. CO. 


NATIONAL COLLEGIATE ASSOCIATION FOR SECHFTARIFS lUtiwt) 

(NCAS) 

C/0 Prof. Carolyn Dolecheck 
Dept. Of Business Education & Office Administration 
Northeast Louisiana University Phone: (318) 342-4008 

Monroe, LA 72109 Prof, Carolyn Dolecheck, NaiLPres. 

FmM: 1962. MMikers: 3000. LkiI Groaps: 41. Secretarial anh business 


education students in two- and four-year degree-grantimj institutions which 


offer secretarial programs and teacher-education programs in the secretarial 
skills. Aims to effect a better understanding in the business world of the 
capabilities of the college-educated secretary who is prepared to be an 
administrative assistant. Awards scholarship to outstanding ionior in each 
chapter, Patillcatioiis: Newsletter, semiannual. Casv^ntion/ Waslisg: biennial - 
1980 March or April, New Of lea ns, LA. 


OFFICE EDUCATION ASSOCIATION {Vocilioml) (OEA) 

1120 Morse Rd. Phone (G14) 888 5776 

13229 Ctiarles W Kii.g, Jr, Exe.: Dir. 

Ftinrfid. 1966- Mtshtri: 72,000. Stiff; 6 Still Grivpj: 20. Hiefi school and post 
secondary vocational office education sttidenls, atfiliated througfi state 
student organizations supporting office occupations educaiion "To devefoo 
leadership abilities, interest fn tfie American business system and 
competencj^ in office occupations within the framework cf vocational 
education. Sponsors competitions; presents awards. CoaiffiilUcs: Classroom 
Educators Advisory; National Business Advisory board. Publicatiorts: (1) 
Monthly Memo; (2) Advisors Newsletter, S/year; (3) Student Maga:nne, 4/ 
year, also publishes OEA Manual. CNVWflofl/ Misting: annual - 1979 May 11- 

14 Cincinmati, OH; 1980 Minneapolis, MN; 1981 San Antonio TX* 1982 
Nashville. TN. 


I 
























CONFERENCE OF STATE CEMETERY ASSOCIATION SECRETARIES (FiMril) 
(CSCAS) ‘ 

61 IN. Center Phone:(515)753-7891 

Marshalltown, lA 50158 Wallace f lofi Chrn. 

fillieallsis: Newsletter, quarterly. 

METROPOLITAN CITIES DRUG ASSOCIATION SECRETARIES (PIlfWMtrtleal) 
C/0 Mr. Jack SamiM) 

100 St. Francois St., Suita 209 Phonr (314) 838-4100 

Florissant MO 63031 Jack Samuel. Exec. Officer 


MUTUAL GUILD Of GRAND SECRETARIES 

25 Van Ness Ave., Suite 423 (415) 621-3080 

San Francisco, CA 94102 ^ ‘ 

Ff«tM: 1900, Indm: 100. Grand Secretaries, Grand Recorders and 

Fraternal Correspondents of Masonic Grand Chapters, Grand Councils and 

Grand Commandartcs. To promote better fellowship and closer unity betv/een 

officers of various Grand Jurisdictions. frtheititM: Journal of Proceedings, 

triennial. Feriiir%: (1948) Masonic Grand Secretaries Guild. CeavMtlsa/ 

itUtisi: triennial. 


national C8WT1MI SECRETARIES ASSOCIATION (NCSA) 

8000 E. Girard. Suite 709 phone: (303) 751-2894 

Denver. CO 60231 R. A. John, Pres. 

FeeaM: 1977. Itawliirt: 250. Staff. 2. Professionaf secretaries who embrace 
tne Christian faith. Minteters to the needs of Christian secretaries through 
pubtications. meetings and one-<Uy seminara which are design^ to train 
members in management and organizational skills, with an emphasis fn 
creatirrg confidence and goodwill. Maintains placement service; bestows 
award. CtMltmas: Sarah Bransford Award. Pmctfitex: Overtime, monthly; 
also publishes bocks, booklets and cassette tapes. Cesmtlea/ iattlai: 
arinuai -1979 Denver, CO. 


INTERRELIGIOUS COMMITTEE OF GENERAL SECRETARIES (Ewefelcal) 
Members are from the National Council of Churches of Christ, the Synagogue 
Council of America and the U.S. Catholic Conference. The committee resumed 
meetings in 1973 after a five-year dissent over Its official position on tax- 
credited funding to non-public schools. Not an association or formally 
constituted body. 


METROPOLITAN PHARMACEUTICAL SECRETARIES ASSOCIATION 

(fkirman) 

74 Hopkins St Phone: (617) 284-6506 

Revere, M A 02151 " Nathan M. fioidberg. Pres. 

heiaM: 1928. Bmkm: 50. Riff 1. Pharmacists who are secretaries of local 
pharmacsuticii ergantzaUons. Purposes are to help provide better health 
care for the public; to serve as a forum for pharmacists. Conducts seminars. 
Pibtabatt: Action-O-Gram, 3/year. CemsHai/ Meetiaf: semiannual -1979 

Las V^s, NV. 

NATICK AL REGISTRY 

P.O. Box 360 Phorte: (617) 244-0539 

N^on Higf^nds, UA 02161 Dr. Walter WoJIman, Pres. 
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Career Opportunities: 

. The person desiring inforination on job prospects, basic 

features of various secretarial occupations, working conditions, 

personal qualifications needed by an individual, training and 

special requirements of various occupations, and occupational 

outlook for the field should consult the following information 
sources: 

Hawes, Gene R., Mark Hawes, and Christine. Fleming. Careers Today. 

New York; New American Library, 1977. 

Call no. Ref. HF 5381 .H328 1977A. 

Hopke, William E. The Enc yclopedia of Careers and Vocational 

Guidance. Chicago: J.G. Ferguson Publishing Company, 1981. 
Call no. Ref. HF 5381 .E52 1981. (At Circulation Desk.) 

U.S. Department of Labor and Bureau of Labor Statistics. 

Occupational Outlook Handbook . Washington, D.C.; GPO, 1982. 
Call no. Ref. HD 8051 .A62 1982/83. (At Circulation Desk.) 

Gale, Barry, The Nation al Career Directory. New York: Arco 

Publishing, Inc., 1979. 

Call no. Ref. HF 5382.5 .U5 G3. 
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The HVt'niKC wockly salorio* x*v*^n bolow are the rnwit of ii»ttttftkul appUcnHoni m.ulo to prujoce *alarie» ihroitgh Ktarrh UiflJ. In rompiling ihl.i itiftjntiiiilnn, 
.Hiaiwtirs from t'Ko following woro u*©d: Amrrican Manogoment Attociatitm, numati of !.ul»or HtatUlfci, un»l AdrninUtrslivo Miinagomont 


Executivtf 
••crttary or 
•dministrativs 
••sisfant 


f 

+ 


I 


Northeaat 

Albany-Schenectady-Troy, NY . 314 

Baltimore, MD . 309 

Bojton, MA . 376 

Hartford, CT . 362 

New Haven, CT . — 

New York, NY . 385 

Newark, NJ . 354 

Paterson, NJ . 337 

Philadelphia, PA . 342 

Pittsburgh, PA . 370 

Providence, R 1 . 310 

Trenlon, NJ . 400 

Washin^on, DC . 392 

S *#* + *********>***frf#*>*4**##*#tt«*ft*p,«t4^,««#4#«»^t*#rp,«g 3 

Soulheaat 


Miami, FL . 
Norfolk, VA 


4 * * 


South Central 


Oklahoma City, OK . 




North Central 


Cincinnati. OH 


Milwaukee. VVI 




Toledo. OH .... 


i m 


West Coast 

Los Angeles, CA 


-T '■ pesetas 

San Diego, CA . 

San Francisco, CA 
Seattle, W’A . 


Senior 




secrttsry 

Secretary 

Stenographer 

Clerk-typlat 

306 . 

272 

252 

217 

280 

243 

199 

192 

299 

256 

219 

194 

293 

232 

233 

202 

283 

246 

222 

202 

381 

319 

— 

217 

324 

276 

231 

215 

292 

244 

221 

189 

278 

241 

—P 

204 

282 

249 

202 

196 

301 

252 

223 

222 

247 

213 

196 

194 

319 

276 


174 

318 

269 

272 

220 

259 

241 

215 

209 



275 

246 


239 

210 


227 

209 


206 

180 


255 

2.34 


230 

204 

... 333 

285 

242 


235 

201 

... 291 

263 

226 


202 

171 


323 

271 


211 

190 


244 

204 


198 

173 

... 343 

285 

232 



198 


322 

270 


228 

189 


260 

247 

* 

V 

236 

203 

i 

... 347 

304 

2G5 


256 

214 

.. 361 

314 

278 


303 


.. 319 

270 

238 


202 

209 

.. 347 

290 

273 


244 


.. 285 

243 

191 


190 

105 

.. 299 

252 

231 



180 

« 336 

295 

247 


249 

9j 9 

.. 334 

296 

253 


233 

203 



316 

251 

219 


322 

273 

231 

. 351 

296 

277 

256 


299 

265 

248 


270 

244 

222 


290 

246 

224 


324 

275 

245 


265 

229 

212 


281 

252 

246 

..... 379 

321 

27 %. 

254 


277 

246 

210 


•259 

221 

213 


258 

221 

204 


303 

273 

357 


330 

298 

255 

.... 307 

264 

255 

207 


293 

261 



327 

274 

259 


303 

271 

201 


2:) I 
200 
219 
210 

193 
205 
211 - 

194 
197 
228 
193 
190 
183 
230 


223 

221 

219 

223 


25 
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